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Charges and Payments – Apply Credit to Sibling  
 

Siblings can frequently have money that needs to be re-distributed.   

The first child has a charge and payment with a credit balance that you want to use on another child in the 

household.   

 

This member has a $25 Credit balance.   

 
 

This member has a $25 charge that needs to be paid with the $25 credit from the sibling.  

 
Go back to the first members record and double click on the payment  
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To see this screen, then click the Delete Payment Distribution(s) button at the bottom left.  

 
 

This will remove the distribution of the $25 payment from the original charge and allow you to 

redistribute the payment to both members.  Answer Yes below and then Close the View Payment 

screen.  

 
 



Click the Fix button on the bottom right next to the Account Imbalance!   

 
 

Click the Apply Payment Button. 

 
 



Click the Household bullet to see all members in the household and their oustanding charges. 

 
 

Click the Auto-Distribute Unspent Payments button and the system will apply the payment 

across both sibblings.  

 
 

 



Click the Apply Payment to Charge(s) button. 

 
 

Close this screen.  

 
 

 



The first members record will look like this: 

 
 

The second members’ record will look like this:  

 
 

And a Household Statement wold look like this:  

 


